Adelaide Taylor

177 Champlain Street

Akron, Ohio 44306

email: ataylor@gmail.net

330.555.5351 

January 15, 2008

Dear Hiring Authority:

Working with adults to improve their work lives has never been more important. Our changing economy and job market require a 21st century workforce and I want to gain experience working with individuals and organizations in increasing the capability and capacity for learning and achievement.

I have excellent verbal communications skills, as well as writing talents.  I'm most proud of my reputation for high integrity and maintaining confidentiality.  You will find me to be of great assistance to your team.

I look forward to hearing from you regarding this internship.

Sincerely,

Adelaide Taylor
